UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

TINH KHANH HOA Doc 1ap - Tw do - Hanh phuc
S6: 373 /QDP-UBND Khanh Hoa, ngay29  thang0l ndm 2026
QUYET PINH

Phé duyét Quy trinh ndi b giai quyét thii tuc hanh chinh méi ban hanh,
bi bai bo tai Nghi dinh s6 338/2025/ND-CP quy dinh chi tiét mdt so diéu caa
Luat Viéc lam vé chinh sach ho trg tao viéc lam

CHU TICH UY BAN NHAN DAN TINH KHANH HOA

Can cir Ludt Té chirc chinh quyén dia phwong ngay 16 thang 6 ndm 2025;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thing 6 ndm 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 théng 8
nam 2017 cua Chinh phu sua doi, bo sung mot s6 diéu cua cdc Nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh sé 118/2025/NP-CP ngay 09 thang 6 ndam 2025 ciia Chinh
phii vé thuee hién thii tuc hanh chinh theo co ché mét cira, mot cua lién thong tai Bo
phdn mét cika va Cong Dich vu cong quoc gia; Nghi dinh 6 36 7/2025/ND-CP ngay
31/12/2025 ciia Chinh phii sira doi, bo sung mét s6 diéu ciia Nghi dinh so 118/NP-
CP ngay 09/6/2025 ciia Chinh phii vé thuc hién thii tuc hanh chinh theo co ché mot
cira, mot cua lién thong tai Bo phdn Mot cua va céng Dich vu cong quéc gia;

Can cit Théong tw sé 02/2017/TT-VPCP ngdy 31 thang 10 nam 2017 cua Bo
truong, Chu nhiém Van phong Chinh phu huwong dan nghiép vu vé kiém soat thu tuc
hanh chinh;

Can cir Théng tw s6 03/2025/TT-VPCP ngay 15 thing 9 ndam 2025 ciia B
trieong, Chii nhiém Vin phong Chinh phii hwéng dan thi hanh mét sé néi dung ciia
Nghi dinh s6 118/2025/NP-CP ngay 09 thing 6 nam 2025 ciia Chinh phii vé thuc
hién thii tuc hanh chinh theo co ché mét cira, mét cira lién thong tai Bo phdan Mot
cira va Cong Dich vu cong quoc gia;

Can cir Quyét dinh s6 31/0P-UBND ngay 06 thang 01 ndm 2026 cia Chii
tich Uy ban nhdn ddn tinh Khanh Hoa vé viéc cong bé danh muc thii tuc hanh chinh
ban hanh méi bi bai bé tai Nghi dinh s6 338/2025/ND-CP quy dinh chi tiét mét sé
diéu ciia Ludt Viéc lam vé chinh sach hé tro tao viéc lam;

Theo dé nghi cua Gidam dbc S¢ Néi vu tai To trinh s6 658/TTr-SNV ngay 20
thang 01 nam 2026.

QUYET PINH:

Picu 1. Phé duyét kém theo Quyét dinh nay Quy trinh ndi bo giai quyét thu
tuc hanh chinh m&i ban hanh, bi bai bo tai Nghi dinh s6 338/2025/ND-CP quy dinh
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chi tiét mot sd diéu cta Luat Viée 1am vé chinh sach hd tro tao viéc lam duoc cong
bo tai Quyét dinh s6 31/QD-UBND ngay 06/01/2026 ctia Chu tich Uy ban nhan dan
tinh Khanh Hoa.

Picu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong U}j ban nhan dan tinh; Giam ddc S¢ Noi vu; Thu
t1:u:c”mg cac s0, ban, nganh; Chu tich Uy ban nhan dan cac xr?g, phuong, dac khu va cac
to chirc, ca nhan ¢6 lién quan chiu trach nhi€m thi hanh Quyét dinh nay./.

Noi nhgn: KT. CHU TICH
- Nhu Dicu 3; s \ CHfJ TICH
- B6 Tu phap (b/c); ,"‘4’ *

- Chu tich UBND tinh (b/c); N\

- Pho Chu tich Nguyén Thanh Ha; &

- Lanh dao VP.UBND tinh;

- Trung tam PVHCC tinh: LD, cac phong;
- Trung tdm Cong bao va Cong TTPT;
- Luu: VT, HL, QTr.



INH NOI BO GIAI QUYET THU TUC HANH CHINH MOI BAN HANH,

0 338/2025/NDP-CP QUY PINH CHI TIET MQT SO PIEU CUA LUAT VIEC LAM
VE CHINH SACH HO TRQ TAO VIEC LAM

linh sé 373 /JOP-UBND ngay2® /01 /2026 ciia Chii tich UBND tinh Khdnh Hoa)

1. H6 tro ngwoi lao dong di 1am viéc & nwéc ngoai theo hop dong (Ma s6 TTHC: 2.002820)
- Thu tuc hanh chinh cung cip dich vu cong truc tuyén toan trinh.
- Thoi gian giai quyét: 07 ngay lam viéc ké tir ngay nhan du ho so.

- Mot quy trinh giai quyét (M4 sb quy trinh: 2.002820)

Co quan, | puée thue hién Trach nl.lfem T.h o1 Biéu miu/két qua cong viéc Gh,l
don vi thuc hi¢n gian chu
- Trudng hop hd so ddy du, hop 18 thi tiép nhan va in
Giay tiép nhén ho so va hen tra két qua (Mau s6 01
A ban hanh kém theo Thong tu s6 Thong tu so
Trung tam 03/2025/TT-VPCP ngay 15/9/2025);
i::lcl chil‘;lli Cone chire duoe - Truong hop hd so chwa diy du thi in Phiéu yéu cau
con cdc Buoc 1 - Tiép ha f cone tid 0,25 bo sung, hoan thién ho6 so (Mau s6 02 ban hanh kém
ang ~__ | nhan ho so phatt ¢ons Hep ngay theo Thong tu s6 Thong tu s6 03/2025/TT-VPCP ngay
cap trén nhén ho so 15/9/2025
dia ban . N R , ) .. X
tinh - Truc,)’pg‘ hop ho sor.khong dung quy dinh thi in Phiéu
tur choi tiép nhan giai quyét quyét ho so (Mau s6 03
ban hanh kém theo Thong tu s6 Thong tu so
03/2025/TT-VPCP ngay 15/9/2025).




Co quaf, | Byge thue hién Trach nl.l}gm T.h o1 Biéu miu/két qua cong viéc Gh,l
don vi ) : thuc hi¢n gian ) chu
Budc 2: Tiép .
nhan, xir 1y ho so 3,5 ngay
Buéce 2.1:
Phén cong, thAm | Lanh dao phong | 0,25
dinh/ thAm tra ho | chuyén mon ngay
SO
. . Du thao van ban trinh UBND tinh kém du thao Quyét
Budc 2.2: R . i x . LA X o
Thi dinh/thi Cong chuc duoc 02 ned dinh ho trg va thanh toan tién ho tro cho nguoi la(~)
ELHQ th/tham phan cong 54y dong/Van ban thong bao trong truong hgp khong ho
tra ho so trg va néu ro 1y do.
. _ Duy thao vin ban trinh UBND tinh kém du thao Quyét
Budc 2.3: . . . x \ f A L X g
Sé Noi vu Kid Duve Lanh dao phong 0.5 ned dinh ho trg va thanh toan tién ho trg cho nguoi lao
hgem tra/Duyet chuyén mon > NEaY dong/Van ban thong bao trong truong hop khong ho
050 trg va néu 10 1y do.
Vin ban trinh UBND tinh kém dy thdo Quyét dinh hd
Budce 2.4: Lanh dao S& 0.5 neay | 9 va thanh todn tien ho trg cho ngudi lao dong/Van
Ky duyét hd so : > Ngay ban thong bao trong truong hop khong ho tro va néu
10 ly do.
. Van ban trinh UBND tinh kém du thao Quyét dinh ho
Budc 2.5: \ (A 1 X g A <
) . 0.5 trg va thanh toan ti€n ho tro cho ngudi 1a~0 dong/Van
Phat 2 4N har,lP’ Van thu ” ban thong bao trong truong hop khong ho trg va néu
Chuyén ho so lién ngay

thong

10 ly do.




Co quan, | puée thuc hién Trach nl.l}gm T.h o1 Biéu miu/két qua cong viéc Gh,l
don vi thuc hi¢n gian chu
UBND tinh | Buéc  3:  Tiép 03 ngd
nhan, xtr 1y h6 so gay
, . |Van  thu/Bo Vin ban trinh UBND tinh kém dy thao Quyét dinh hd
Budc 3.1 - Tiép O ~ \ C A X . o <
. N .~ | phan Tiép nhén | 0,25 trg va thanh toan tién ho trg cho nguoi lao dong/Vian
nhan ho so lién| . ", , % \ . , . . . A x A
thong va trd két qud | ngay ban thong bao trong truong hgp khong ho trg va néu
cua UBND tinh 0 1y do.
Bude 3.2 - Xir Iy | Cong chite duge | 1,25 Iilu thao ‘Qlllyet (?mh h? trq va ;Panh ‘ann tién ho‘trq
hd so phin céng ngdy cho nguoi lao dong/Vin ban thong bao trong trudong
hop khong ho trg va néu ro 1y do.
B}mc \3'3 N Xem Lanh dao phong Du thao Quyét dinh hd tro va thanh toan tién hd tro
x¢ét, trinh 1anh dao R .= 10,25 . N . 1 R . \
< N chuyén mon . cho nguoi lao dong/Vian ban thong bao trong truong
Van phong UBND tinh neay hop khong hd tro va néu 1 1y do
UBND tinh i ' '
Budc 3.4 - Xem |Lanh dao Vin Dy thao Quyét dinh hd tro va thanh toan tién hd tro
xet, trinh 1anh dao | phong  UBND | 0,5 ngdy | cho nguoi lao dong/Van ban thong bao trong truong
UBND tinh tinh hop khong ho trg va néu rd 1y do.
e 35+ K5 |Limhduo | QU it e ) s
duyét UBND tinh > MEAY | a9 dons/van ban g g & hop g
ho trg va néu r6 1y do.
Buée 3.6 - Phat| von  thu/BO Quyét dinh hd trg va thanh toan tidn hd trg cho ngudi
. 2 z, | phan Tiép nhan | 0,25 n . 1 R . . .
hanh/Chuyén két| ™. . % ) \ lao dong/Van ban thong bdo trong truong hop khong
va trd két qud | ngay

qua lién thong

cua UBND tinh

ho trg va néu rd 1y do.




Co quaf, | Byge thue hién Trach nl.l}gm T.h o1 Biéu miu/két qua cong viéc Gh,l
don vi ) : thuc hi¢n gian ) chu
Buéc 4: Tra két 0,25
qua ngay
o Bu’Aoc 4.”1 g Tlel? Cong chire duge | 0,25 Quye:[ dinh }10 t{g VaAthanh, toan tién h(3 tro cho ng11’0’1
S& NOi vu | nhan, trad két qua A A lao dong/Van ban thong bao trong truong hop khong
n A phan cong ngay x N A X 1e
lién thong ho trg va néu ro 1y do.
Trung tam
Phuc vu Trung tdm Phyc X, a: x . f A 1 X .
hanh chinh | Bu6c 4.2 - Trakét | vu hanh chinh . Quye:[ dmhvh © t{g VaAthanh, toan tien h(? tro cho ng}l’ ol
\ N ...z | Ongay lao dong/Van ban thong bdo trong truong hop khong
cong noi | qua cong no1 tiep X N A o e
A As 1A ho trg va néu ro 1y do.
tlgp nhin nhén ho so
ho so

HO so duoc litu trit theo quy dinh hién hanh.

Thanh phan hd so luu:

(1) Déi véi nguoi lao déng la ngudi cé cong véi cach mang
- Gidy d& nghi hd tro theo Méu s6 02 Phu luc I kém theo Nghi dinh s 338/2025/ND-CP;

- Ban sao tur s6 gbc hodc ban sao kém ban chinh dé d6i chiéu hodc ban sao ¢ chumg thyc dién tir hodc ban sao dién tur
tir sO gbc ctia mot trong cc gidy to sau: quyét dinh cia co quan c6 tham quyen cong nhan 1a nguoi cd cong voi cach mang
theo quy dinh ctia Phap 1énh wu dii ngudi c¢6 cong vdi cach mang hodc quyét dinh phong ting danh hiéu Anh hung luc lugng
vii trang nhan dan hodc béng Anh hung hoic bang C6 cong véi nudc;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nudc ngoai da ky két gitra nguoi lao dong va doanh nghiép dich
vu, don vi sy nghiép. Truong hop ngudi lao dong truc tiép giao két hop dong vai nguoi sir dung lao dong ¢ nude ngoai la ban
sao hop dong ca nhan gitra nguoi lao dong vdi ngudi st dung lao dong nude ngoai va ban sao tur s6 gdc hodc ban sao kém ban
chinh dé d6i chiéu hodc ban sao dién tir tir s6 gbc ctia van ban xac nhan ding ky hop dong ca nhan;
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- Ban sao tir s6 goc hoac ban sao kem ban chinh dé doi chi€éu hodc ban sao dién tir tir s6 goc cua ho chi€u con thoi han
va thi thuc;

- Hoa don hoic bién lai thu tién kham strc khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir 6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co chtirng thyc dién tir hodc ban sao dién tu
tir s0 gdc cua chig chi hodc gidy ching nhan hoan thanh khoéa gido duc dinh hudng, dao tao, bdi dudng nang cao trinh do ki
nang nghé, ngoai ngir, dao tao nang cao trinh d6 k¥ niang nghé theo thoa thuan cua nguoi lao dong, trir truong hop dit hang
dao tao quy dinh tai khoan 3 Diéu 32 Nghi dinh s 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudng, dao tao, bdi dudng nang cao trinh d6 k¥ ning nghé, ngoai ngit,
dao tao nang cao trinh d6 k¥ nang nghe theo thoa thuén cta nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

(2) Déi véi than nhén ciia ngwdi cé cong véi cdch mang
- Giay dé nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh s 338/2025/ND-CP;

- Ban sao tir 6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co chirng thyc dién tir hodc ban sao dién tu
tor s6 goc cua gidy xac nhan than nhan cia nguoi c6 cong voi cach mang theo Mau s6 03 Phu luc I kém theo Nghi dinh s6
338/2025/ND-CP;

- Ban sao hop dong dua nguoi lao dong di 1am viée & nudc ngoai da ky két gitta nguoi lao dong va doanh nghiép dich
vu, don vi su nghiép. Truong hop ngudi lao dong truc tiép giao két hop ddng voi nguoi st dung lao dong ¢ nudc ngoai la ban
sao hop dong ca nhan gitta nguoi lao dong voi nguoi st dung lao dong nude ngoai va ban sao tur s6 goc hoic ban sao kém ban
chinh dé d6i chiéu hodc ban sao dién tir tir s6 gbc cuia van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tur s6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao dién tir tir s6 goc ctia ho chiéu con thoi han
va thi thuec;

- Hoé don hodc bién lai thu tién kham strc khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 gbc hodc ban sao kém ban chinh dé dbi chiéu hoic ban sao c6 ching thue dién tir hodc ban sao dién tir
ttr s6 goc cua chuing chi hodc giay chirng nhén hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do k¥
nang nghé, ngoai ngtt, dao tao nang cao trinh do k¥ nang nghé theo thoa thuan cua nguoi lao dong, trir truong hop dat hang
dao tao quy dinh tai khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP;
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- Héa don hodc bién lai thu tién giéo duc dinh huéng, dao tao, boi dudng nang cao trinh do k¥ nang nghé, ngoai ngtr,
dao tao nang cao trinh d6 ky nang ngh theo thoa thuan cua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

(3) Déi véi nguoi dan téc thiéu so
- Giéy dé nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh s6 338/2025/ND-CP;

- Ban sao tur s6 goc hodc ban sao kém ban chinh dé doi chiéu hoac ban sao c6 chimg thyc dién tir hodc ban sao dién tur
tir s6 gbe cua gidy to do co quan c6 tham quyen cap chirng minh thong tin vé dan tdc. Trudng hop ngudi lao dong co tai khoan
dinh danh dién tr mic do 02, co quan co tham quyén quyét dinh hd trg nguoi lao dong di lam viéc & nudc ngoai theo hgp
ddng theo quy dinh tai Piéu 4 Nghi dinh sé 338/2025/ND-CP khai thac, sir dung thong tin vé dan toc trong co so dit liéu quc
gia vé dan cu theo quy dinh cta phap luat;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nudc ngoai da ky két gitra nguoi lao dong va doanh nghiép dich
vu, don vi su nghiép. Truong hop ngudi lao dong truc tiép giao két hop dong voi nguoi st dung lao dong ¢ nudc ngoai 1a ban
sao hop dong ca nhan gitra nguoi lao dong voi nguoi s dung lao dong nudce ngoai va ban sao tur s6 gdc hodc ban sao kém ban
chinh dé ddi chiéu hodc ban sao dién tir tir s6 goc clia vin ban xac nhan dang ky hop dong ca nhan;

- Ban sao tir 6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao dién ti tir sd goc cta ho chiéu con thoi han
va thi thuc;

- Ho4 don hoic bién lai thu tién kham stc khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 géc hoic ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢6 ching thyc dién tir hodc ban sao dién tu
ttr s6 goc cua ching chi hodc gidy chirng nhén hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do k¥

ning nghé, ngoai ngir, dao tao nang cao trinh do ky nang nghé theo thoa thuan cta ngudi lao dong, trir trudong hop dit hang
dao tao quy dinh tai khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién giéo duc dinh hudng, dao tao, bdi dudng ning cao trinh d6 k¥ ning nghé, ngoai ng,
dao tao nang cao trinh d§ k¥ nang nghe theo thoa thuén cta nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

(4) Péi véi nguoi thuoc ho ngheo, ho can ngheo

- Gidy d& nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh s 338/2025/ND-CP;
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- Ban sao tur s6 gdc hoidc ban sao kém ban chinh dé dbi chiéu hodc ban sao ¢ chimg thuc dién tu hodc ban sao dién tur
tur so goc ctia gidy to do co quan co thAm quyén cip ching minh thudc hd nghéo, hd can nghéo va gidy to do co quan cd tham
quyén cip chirng minh thong tin vé thanh vién ho gia dinh. Trudng hop ngudi lao dong c6 tai khoan dinh danh dién tir murc
do 02, co quan co tham quyén quyét dinh hd trg ngudi lao dong di lam viéc ¢ nudc ngoai theo hop déng theo quy dinh tai
Diéu 4 Nghj dinh s6 338/2025/ND-CP khai thac, str dung thong tin vé thanh vién ho gia dinh trong co sd dir liéu qubc gia vé
dan cu theo quy dinh cta phap luat;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nudc ngoai da ky két giira nguoi lao dong va doanh nghiép dich
vu, don vi su nghiép. Trudng hop ngudi lao dong truc tiép giao két hop déng véi ngudi sir dung lao dong ¢ nudc ngoai 1a ban
sao hop dong ca nhan gitra nguoi lao dong vdi ngudi st dung lao dong nude ngoai va ban sao tur s6 gbc hoic ban sao kém ban
chinh dé ddi chiéu hoic ban sao dién tir tir s6 goc clia van ban xac nhan diang ky hop dong ca nhan;

- Ban sao tir 6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao dién tir tir s6 goc ctia ho chiéu con thoi han
va thi thuc;

- Ho4 don hodc bién lai thu tién kham strc khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir 6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co chirng thyc dién tir hodc ban sao dién tu
tir s6 gbe cuia chimg chi hodc gidy ching nhan hoan thanh khoéa gido duc dinh huéng, dio tao, bdi dudng ning cao trinh do k¥
nang nghé, ngoai ngir, dao tao nang cao trinh d6 k¥ ning nghé theo thoa thuin cua nguoi lao dong, trir truong hop dat hang
dao tao quy dinh tai khoan 3 Piéu 32 Nghi dinh s6 338/2025/ND-CP;

- Héa don hodc bién lai thu tién gido duc dinh hudng, dao tao, boi dudng nang cao trinh d¢ k¥ nang nghé, ngoai ngitr,
dao tao ning cao trinh d6 k¥ ning nghé theo thoa thuin cta ngudi lao dong, trir trudng hop dit hang ddo tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s 338/2025/ND-CP.

(5) Poi voi nguoi co ddt thu hoi thudc doi twong dwoc hé tro dao tao, chuyén doi nghé va tim kiém viéc lam theo quy
dinh ciia phdp ludt vé ddt dai

- Glay dé nghi hd tro theo Mau s6 02 Phuy luc I kém theo Nghi dinh s6 338/2025/ND-CP;

- Ban sao tu s6 goc hodc ban sao kém ban chinh dé déi chiéu hoic ban sao co chung thyc dién tir hodc ban sao dién tur
tir s6 g cua quyét dinh thu hdi dat ctia ho gia dinh va gidy to do co quan c6 tham quyén cip ching minh thong tin Ve thanh
vién ho gia dinh. Truong hop nguoi lao dong c6 tai khoan dinh danh dién tir mirc do 02, co quan c¢6 tham quyén quyét dinh
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hd trg ngudi lao dong di lam viéc ¢ nude ngoai theo hop dong theo quy dinh tai Diéu 4 Nghi dinh s6 338/2025/ND-CP khai
thac, st dung thong tin vé thanh vién ho gia dinh trong co s& dit li¢u qudc gia vé dan cu theo quy dinh cia phap luét;

- Ban sao hop dong dua nguoi lao dong di 1am viée & nudc ngoai da ky két gitta nguoi lao dong va doanh nghiép dich
vu, don vi su nghiép. Truong hop ngudi lao dong truc tiép giao két hop ddng voi nguoi st dung lao dong ¢ nudc ngoai la ban
sao hop dong ca nhan gitta nguoi lao dong voi nguoi st dung lao dong nude ngoai va ban sao tur s6 goc hoic ban sao kém ban
chinh dé d6i chiéu hodc ban sao dién tir tir s6 gbc cuia van ban xac nhan ding ky hop dong ca nhan;

- Ban sao tir s6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao dién tir tir s6 goc ctia ho chiéu con thoi han
va thi thuc;

- Ho4 don hoic bién lai thu tién kham stic khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 gc hodc ban sao kém ban chinh dé dbi chiéu hoic ban sao c6 ching thuc dién tir hodc ban sao dién tir
tir s6 gbe ctia chimg chi hodc gidy ching nhan hoan thanh khoéa gido duc dinh huéng, dio tao, bdi dudng ning cao trinh d6 k¥
nang nghé, ngoai ngir, dao tao nang cao trinh do k¥ ning nghé theo thoa thuan cua nguoi lao dong, trir truong hop dat hang
dao tao quy dinh tai khoan 3 Piéu 32 Nghi dinh s 338/2025/ND-CP;

- Héa don hodc bién lai thu tién giéo duc dinh huéng, dao tao, boi dudng nang cao trinh do k¥ nang nghé, ngoai ngtr,
dao tao nang cao trinh d6 ky nang nghe theo thoa thuan cua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

(6) Déi véi nguoi hoan thanh nghia vy qudn sw, nghia vu tham gia Céng an nhdn dan
- Gidy dé nghi hd tro theo Mau sb 02 Phu luc I kém theo Nghi dinh s6 338/2025/ND-CP;

- Ban sao tu s6 goc hodc ban sao kem ban chinh de d6i chiéu hodc ban sao c6 ching thuc dién tir hodc ban sao dién tir
tir sO goc ctia mot trong cac glay to sau: quyét dinh xuat ngii ddi véi thanh nién hoan thanh nghia vu quan sy hodc nghia vu
tham gia Cong an nhan dan; quyét dinh hoan thanh nghia vu quan su tai ngil trong thoi binh ddi véi dan quan thuong tryc.

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nuwdc ngoai da ky két gilta ngudi lao dong va doanh nghiép dich
vu, don vi su nghiép. Truong hop ngudi lao dong truc tiép giao két hop dong voi nguoi st dung lao dong ¢ nude ngoai la ban
sao hop dong ca nhan gitra nguoi lao dong vdi ngudi st dung lao dong nude ngoai va ban sao tur s6 gdc hodc ban sao kém ban
chinh dé d6i chiéu hodc ban sao dién tir tir s6 gbe cuia van ban xac nhan ding ky hop dong ca nhan;
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- Ban sao tir s6 goc hoac ban sao kem ban chinh dé doi chi€éu hodc ban sao dién tir tir s6 goc cua ho chi€u con thoi han
va thi thuc;

- Hoa don hoic bién lai thu tién kham strc khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir 6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co chtirng thyc dién tir hodc ban sao dién tu
tir s0 gdc cua chig chi hodc gidy ching nhan hoan thanh khoéa gido duc dinh hudng, dao tao, bdi dudng nang cao trinh do ki
nang nghé, ngoai ngir, dao tao nang cao trinh d6 k¥ niang nghé theo thoa thuan cua nguoi lao dong, trir truong hop dit hang
dao tao quy dinh tai khoan 3 Diéu 32 Nghi dinh s 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién gido duc dinh hudng, dao tao, bdi dudng nang cao trinh d6 k¥ ning nghé, ngoai ngit,
dao tao nang cao trinh d6 k¥ nang nghe theo thoa thuén cta nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

(7) Déi véi thanh nién tinh nguyén hoan thanh nhiém vu thuc hién chuong trinh, du an phat trién kinh té - xa hoi
- Giay dé nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh s 338/2025/ND-CP;

- Ban sao tir s6 goc hoac ban sao kem ban chinh dé doi chiéu hodc ban sao c¢6 chiing thyc dién tir hodc ban sao dién tur
tr sO gdc cua gidy chirng nhan tham gia hoat dong tinh nguy¢én;

- Ban sao hop dong dua nguoi lao dong di 1am viéc 6 nudc ngoai da ky két gitra ngudi lao dong va doanh nghiép dich
vu, don vi su nghiép. Truong hop ngudi lao dong truc tiép giao két hop ddng voi nguoi st dung lao dong ¢ nudc ngoai 1a ban
sao hop dong ca nhan gitta nguoi lao dong voi nguoi st dung lao dong nude ngoai va ban sao tur s6 goc hoic ban sao kém ban
chinh dé d6i chiéu hoic ban sao dién tir tir s gdc cia vin ban xac nhan ding ky hop déng c4 nhan;

- Ban sao tur 6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao dién tir tir s6 goc ctia ho chiéu con thoi han
va thi thuc;

- Ho4 don hodc bién lai thu tién kham strc khoe, ho chiéu, thi thuc, 1y lich tu phap;

- Ban sao tir s6 gbc hodc ban sao kém ban chinh dé dbi chiéu hoic ban sao c6 ching thuc dién tir hodc ban sao dién tir
ttr s6 goc cua chuing chi hodc gidy chirng nhén hoan thanh khoa gido duc dinh hudng, dao tao, boi dudng nang cao trinh do k¥
nang nghé, ngoai nglr, dao tao nang cao trinh d k¥ nang nghe theo thoa thuan cua nguoi lao dong, trir truong hop dat hang
dao tao quy dinh tai khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP;
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- Héa don hodc bién lai thu tién giéo duc dinh huéng, dao tao, boi dudng nang cao trinh do k¥ nang nghé, ngoai ngtr,
dao tao nang cao trinh d6 ky nang ngh theo thoa thuan cua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

(8) Déi véi tri thire tré tinh nguyén sau khi hoan thanh nhiém vu céng tdc tai khu kinh té - quéc phong

- Giéy dé nghi hd tro theo Mau s6 02 Phu luc I kém theo Nghi dinh s6 338/2025/ND-CP;

- Ban sao tur s6 géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co chirng thuc dién tir hodc ban sao dién tu
tir s6 gdc cua gidy ching nhén tri thire tré tinh nguyén hoan thanh nhiém vu cong tac tai khu kinh té - quéc phong;

- Ban sao hop dong dua nguoi lao dong di 1am viéc & nudc ngoai da ky két gitra nguoi lao dong va doanh nghiép dich
vu, don vi su nghiép. Truong hop ngudi lao dong truc tiép giao két hop dong voi ngu:oi sir dung lao dong ¢ nudc ngoai la ban
sao hop dong ca nhan gitra nguoi lao dong vdi ngudi st dung lao dong nude ngoai va ban sao tur s6 gdc hodc ban sao kém ban
chinh dé ddi chiéu hodc ban sao dién tir tir s6 goc ctia van ban xac nhan diang ky hop dong ca nhan;

- Ban sao tir 6 goc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao dién tir tir sd goc ctia ho chiéu con thoi han
va thi thuc;

- Hoa don hoic bién lai thu tién kham strc khoe, ho chiéu, thi thuc, 1y lich tu phap;

7 —,Bén sa0 tir sO géc hoac ‘pén sao kém ban chinh dé ddi chiéu hodc ban sao c6 chiing thug dién tir hodc ban sao dién tir
tur s6 goc cua chung chi hodc giay ching nhan hoan thanh khoa giao duc dinh hudng, dao tao, boi dudng nang cao trinh do ky
nang nghé, ngoai ngitr, dao tao nang cao trinh do ky nang nghe theo thoa thuén cua nguoi lao dong, trir truong hop dat hang
dao tao quy dinh tai khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP;

- Héa don hodc bién lai thu tién giéo duc dinh huéng, dao tao, boi dudng nang cao trinh do k¥ nang nghé, ngoai ngtr,
dao tao nang cao trinh d6 k¥ nang nghe theo thoa thuén ctua nguoi lao dong, trir truong hop dat hang dao tao quy dinh tai
khoan 3 Diéu 32 Nghi dinh s6 338/2025/ND-CP.

IL. Thii tuc hanh chinh cép xa

1. Hb trg dao tao nghé cho ngudi lao dong & khu vure ndng thon, ngudi lao dong l1a thanh nién (Ma sé6 TTHC:
2.002821)

- Thu tyc hanh chinh cung cap dich vu cong truc tuyén toan trinh.
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- Thoi gian giai quyét: 07 ngay lam viéc ké tir ngay nhan da ho so.

- Mot quy trinh giai quyét (M4 sb quy trinh: 2.002821)

Trach
Cgoq,nujin’ Budc thue hién | nhiém thue | Thoi gian Biéu miu/két qua cong viéc Ghi chu
: hién
- Trudng hop ho so dy du, hop 1 thi tiép nhan
va in Glay tiép nhan hd so va hen tra két qua
(Mau s6 01 ban hanh kém theo Thong tu s6
Thong tu sb 03/2025/TT-VPCP  ngay
15/9/2025);
Trung tam Cong chuc - Truong hop ho so chua déy du thi in Phiéu yéu
Phuc vy hanh | Buoc 1 - Tiép nhén | duogc phéan 0.95 nod cau bo sung, hoan thién hd so (Mau s6 02 ban
chinh  cong | ho so cong tiep | £8Y | hanh kém theo Thong tu s6 Thong tu sd
cap xa nhan hd so 03/2025/TT-VPCP ngay 15/9/2025
- Truong hop ho so khong ding quy dinh thi in
Phiéu ter chdi tiép nhan giai quyét quyét ho S0
(Mau s6 03 ban hanh kém theo Thong tu s6
Thong tu sb 03/2025/TT-VPCP  ngay
15/9/2025).
x__~ | Budc 2: Ti€p nhan, \
UBND cap xa Xt 1 hé so 6,75 ngay
Budc 2.1: Lanh dao
Phan cong, tham | phong 0,25 ngay
dinh/ tham tra hd so | chuyén mon
BH?C 2'.2: . Cong Ch‘fc . - Du thao Quyét dinh viéc hd trg va thanh toan
Tham dinh/tham tra dlmc phan | 04 ngay tién hd tro cho nguoi lao dong.
ho so cong
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Trach
Cgo,(}lujin’ Budc thuce hién | nhiém thuce | Thoi gian Biéu miu/két qua cong viéc Ghi chu
: hién
- Hodc dy thao van ban thong bao trong truong
hop khong ho trg va néu ro 1y do.
Budc 2.3: Lanh dao —]Pu’ tlléo Quyét diI‘ll.l viéc Ah(x) tro va thanh toan
B ) . . | tién ho tro cho nguoi lao dong.
Kiém tra/Duyét ho | phong 1,25 ngay 3 A .
A - Hodc du thdo van ban thong bao trong truong
SO chuyén moén h 7 e
hop khong ho trg va néu ro 1y do.
- Quyét dinh viéc hd tro va thanh toan tién hd
Budc 2.4: Lanh dao 01 ned trg cho nguoi lao dong.
Ky duyét hd so UBND xa Y. Hodc van ban thong béo trong truong hop
khong ho trg va néu 10 1y do.
Bude 2.5- - Quyet dmy viéc }10 trg va thanh toan tién ho
- . . . tro cho nguoi lao dong.
Phat hanh, Chuyén | Vén thu 0,25 ngay i . .
A A A - Hodc van ban thong bao trong truong hop
ho so lién thong A x Ao~ ts
khong ho trg va néu 10 1y do.
Trung tim Trung  tim - Quyét dinh viéc hd trg va thanh toan tién hd
3 . trg cho nguoi lao dong.
Phucvyhanh | b o3 i kétqual TP VE 6 noay ) CHONgUol a0 cong. - ‘
chinh  cong hanh  chinh - Hodc véan ban thong bao trong trudng hop
cap xa cong cap xa khong ho trg va néu rd 1y do.
Coquan,don | o o0 thuchign | Lrach nhim oy oo i | Bidu mAu/két qua cong vide Ghi chi
vi thuc hién
Trung tam , Cong chuc - Tru(‘mg h(_)p ho so dﬁ}( du, hop I¢ thi tiég nhan
Phuc vy hanh | Bude 1 - Ti€p nhan | dugc  phan 0.5 nod va in Gidy tiép nhan ho6 so va hen tra két qua
chinh  cong | ho so cong  tiép| 54y (Mau s6 01 ban hanh kem theo Théng tu s6
cap xa nhan ho so Thong tu  s6 03/2025/TT-VPCP ngay
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Trach
Cgo,(}lujin’ Budc thuce hién | nhiém thuce | Thoi gian Biéu miu/két qua cong viéc Ghi chu
: hién
15/9/2025);
- Truong hop ho so chua ddy di thi in Phiéu yéu
cau bd sung, hoan thién hd so (Mau s6 02 ban
hanh kém theo Thong tu sé Thong tu sb
03/2025/TT-VPCP ngay 15/9/2025
- Truong hop ho so khong ding quy dinh thi in
Phiéu ter chdi tiép nhan giai quyét quyét ho S0
(Mau s 03 ban hanh kém theo Thong tu sO
Thong tu  s6 03/2025/TT-VPCP  ngay
15/9/2025).
;. | Budc 2: Tiép nhan, \
UBND cap xa Xt Iy hé so 6,75 ngay
Budc 2.1: Lanh dao
Phan cong, tl}ém phong 0,25 ngay
dinh/ tham tra ho so | chuyén mon
. ) . , - Du thao Quyét dinh viéc hd trg va thanh toan
Bufrc 2'.2' , Cong Chlfc . tién hd trg cho ngudi lao dong.
Tham dinh/tham tra | dugc  phan | 04 ngay y A . .
A A - Hoac du thao van ban thong bao trong trudong
ho so cong . X oA ~1s
hop khong ho trg va néu ro 1y do.
Bude 2.3: Linh dao -Pu’ tlléo Quyét dir‘lh viéc PS trg va thanh toan
G Duvét hd | bhe 1.25 1 tién ho trg cho nguoi lao dong.
on nga
iem tra/Duyct ho | Phong - ’ 84| Hodc dyu thao van ban thong bdo trong truong
SO chuyén moén h ~ ST
hop khong ho trg va néu ro 1y do.
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Trach
Cgo,(}lujin’ Budc thuce hién | nhiém thuce | Thoi gian Biéu miu/két qua cong viéc Ghi chu
: hién
- Quyét dinh viéc hd trg va thanh toan tién hd
Budc 2.4: Lanh dao 01 ned tro cho nguoi lao dong.
Ky duyét hd so UBND xa YL Hodc vin bin thong béo trong truong hop
khong ho trg va néu ro 1y do.
Bude 2.5- - Quyét dinh viéc hd trg va thanh toan tién hd
o . 3 . | tro cho nguoti lao dong.
Phat hanh, Chuyén | Van thu 0,25 ngay i . .
A A A - Hoac van ban théng bao trong truong hop
ho so lién thong n x S A A qv
khong ho trg va néu 10 1y do.
Trung tam Trung tim - Quyét dinh viéc hd tro va thanh toan tién hd
) . trg cho nguoi lao dong.
Phucvyhanh | o3 i kétqual PP VE 6 nay ) CHO NgUol a0 cong. - ‘
chinh  cong hanh  chinh - Hoac van ban théng bao trong truong hop
cap xa cOng cap xa khong ho trg va néu rd 1y do.

HO so duoc litu trit theo quy dinh hién hanh.

Thanh phan hd so luu:

(1) Déi véi nguoi lao déng ¢ khu viee néng thon

- Giéy dé nghi hd tro theo Mau s6 01 Phuy luc I kém theo Nghi dinh s6 338/2025/ND-CP;

7 -,Bén $a0 tir s6 géc hqéc ban sao kém ban chinh dé di chiéu hodc ban sao ¢ chting thyc dién tir hodc ban sao dién tu
tir s6 goc cua ching chi so cap hodc chimg nhéan hoan thanh khoa hoc, trir truong hop dat hang dao tao theo quy dinh tai khoan
3 bicu 28 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién,déo tao trinh d0 so cap, dao tao dudi 03 thang, trir trudng hop dit hang dao tao theo quy
dinh tai khoan 3 Diéu 28 Nghi dinh s6 338/2025/ND-CP.
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(2) Déi véi nguoi lao déng la thanh nién hodn thanh nghia vu quan suw, nghia vu tham gia Céng an nhén ddn
- Gidy dé nghi hd tro theo Mau s6 01 Phu Iyc I kém theo Nghi dinh sé 338/2025/ND-CP;

- Ban sao tur s6 gbc hodc ban sao kem ban chinh de d6i chiéu hodc ban sao c6 chimg thuc dién tir hodc ban sao dién tir
tir sO gbc ctia mot trong cac glay td sau: quyét dinh xuat ngii d6i véi thanh nién hoan thanh nghia vu quan sy hodc nghia vu
tham gia Cong an nhin dan; quyét dinh hoan thanh nghia vu quén sy tai ngii trong thdi binh d6i voi dan quan thuong truc;

7 -,Bén sa0 tir sO géc hqa}c ban sao kém ban chinh dé dbi chiéu hodc ban sao ¢ chirng thuc dién tir hodc ban sao dién tu
tir s6 goc cua ching chi so cap hodc chimg nhéan hoan thanh khoa hoc, trir truong hop dat hang dao tao theo quy dinh tai khoan
3 Biéu 28 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tién ddo tao trinh d6 so cip, dao tao dudi 03 thang, trir trudng hop dit hang dao tao theo quy
dinh tai khoan 3 Diéu 28 Nghi dinh s6 338/2025/ND-CP.
(3) Péi véi nguoi lao dong la thanh nién tinh nguyén hoan thanh nhiém vu thuc hién chuong trinh, dy an phat trién
kinh té - xa hoi
- Gidy dé nghi hd tro theo Méu s6 01 Phu luc I kém theo Nghi dinh s 338/2025/ND-CP;
7 —,Bén sao ,tl‘I ) géc hodc ban sao kém ban chinh dé ddi chiéu hodc ban sao co chirng thyc dién tir hodc ban sao dién tu
tr sO gdc cua gidy chirng nhan tham gia hoat dong tinh nguy¢n;

7 -,Bém sa0 tir sO géc hqéc ban sao kém béan chinh dé dbi chiéu hodc ban sao ¢ chirng thyc dién tir hodc ban sao dién tu
tur s6 goc cua chirng chi so cap hodc chimg nhéan hoan thanh khoa hoc, trir truong hop dat hang dao tao theo quy dinh tai khoan
3 biéu 28 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hogflc bién lai thu tién,déo tao trinh do so cép, dao tao dudi 03 thang, trir trudng hop dat hang dao tao theo quy
dinh tai khoan 3 Biéu 28 Nghi dinh s6 338/2025/ND-CP.

(4) Doi véi tri thire tré tinh nguyén hodn thanh nhiém vu céng tdc tai khu kinh té - quéc phong
- Giay dé nghi hd tro theo Mau s6 01 Phu luc I kém theo Nghi dinh s 338/2025/ND-CP;

- Ban sao tir s6 goc hodc ban sao kém ban chinh dé doi chi€u hodc ban sao c6 chirng thuc dién tir hoac ban sao dién tu
tor sO goc cua giay chirng nhan tri thirc tré tinh nguyén hoan thanh nhiém vu cong tac tai khu kinh té - quoéc phong;
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q —,Bém sao tur sO géc hqéc ban sao kém ban chinh dé ddi chiéu hodc ban sao ¢ chirng thyc dién tir hodc ban sao dién tu
ttr s6 goc cua ching chi so cap hodc chimg nhan hoan thanh khoa hoc, trir truong hop dat hang dao tao theo quy dinh tai khoan
3 bicu 28 Nghi dinh s6 338/2025/ND-CP;

- Hoa don hodc bién lai thu tiénrdéo tao trinh d6 so cip, ddo tao dudi 03 thang, trir truong hop dit hang dao tao theo quy
dinh tai khoan 3 Biéu 28 Nghi dinh s6 338/2025/ND-CP.
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